
Request for Proposal 
National Circuit Librarians Conference 

 

 

Contracting Officer: 

Leslee Fathallah 
Deputy Circuit Executive 
Tenth Circuit Court of Appeals  
Byron White U.S. Courthouse 
1823 Stout Street 
Denver, CO 80257 
303-335-2641 
Leslee_Fathallah@ca10.uscourts.gov 
 

Contracting Officer’s Technical Rep.: 

Sheila M. Zuschek, CGMP 
Tenth Circuit Court of Appeals  
Byron White U.S. Courthouse 
1823 Stout Street 
Denver, CO 80257 
303-335-3014 
Sheila_Zuschek@ca10.uscourts.gov 

 

Onsite Contact: 

Madeline Cohen 
Circuit Librarian 
United States Court of Appeals 
Byron G. Rogers United States 
  Courthouse and Federal Building 
1929 Stout Street, Room C430J 
Denver, CO 80294 
303-335-2624 
Madeline_Cohen@ca10.uscourts.gov

 

 

The Tenth Circuit Court of Appeals is seeking lodging at a government rate over dates in August 2016 
to house federal court librarians during a meeting at the Administrative Office of the U.S. Courts. 
There is a possibility of need for a small meeting space for one-half day. Please advise of availability 
and rates for the following room block:  

 

Nights Rooms Needed 

Tuesday, August 23 64 



Wednesday, August 24 64 

Thursday, August 25 75 

Friday, August 26 Departure Day 

 

Please include with your bid a current cost of guest parking at the hotel.   

The group may hold a board meeting for eleven people at the hotel for this conference.  Please advise if 
you may have suitable space available in addition to the cost of meeting room rental or food and 
beverage guarantee required to secure meeting space for a one-half day board meeting. The availability 
and rate for meeting space will not be a determining factor in making a selection. 

Our group requires a government lodging rate at a hotel included on the FEMA Hotel-Motel National 
Master List.  Rate and close proximity to the Administrative Office of the United States Courts at One 
Columbus Circle, NE, Washington, DC will be considered in making a selection.  We prefer properties 
that have a AAA 3 diamond rating or higher. Please also advise of any other services or amenities you 
may be able to offer the group.   

Please respond by close of business Friday, March 3, 2016.   

Please feel free to contact me if you have any questions. Thank you for your assistance. 

Best regards, 

Sheila M. Zuschek, CGMP 
U.S. Courts for the Tenth Circuit 
Byron White U.S. Courthouse 
1823 Stout Street 
Denver, CO 80257 
303-335-3014 
Sheila_zuschek@ca10.uscourts.gov 

mailto:Sheila_zuschek@ca10.uscourts.gov

